SAMPLE PARTNERSHIP LETTER–
COMMUNITY-BASED ORGANIZATIONS

DATE

NAME

TITLE

ORGANIZATION

ADDRESS

CITY, STATE

Dear NAME:

As you may have seen in your own work, many children in our community do not receive the care they deserve because they have single parents who, try as they might, cannot afford that care. Our office can help these parents seek child support—and gain the financial assistance they need to feed, clothe, and care for their children.  Yet many single parents do not seek child support because they do not know how it can help them. 

Like you, we work hard to improve the well-being of our littlest neighbors. As such, we would like to propose joining forces with you to spread information on both our organizations to more parents.

We envision a collaboration with a joint application process—when single parents apply for ORGANIZATION programs, they would receive information on child support and could sign up to receive a call from a child support staff person. In return, we would distribute information on your agency to all parents who come to our offices. This process would raise awareness for both of our organizations, and ultimately would benefit our neighborhood’s families.

Might you be interested in discussing this opportunity and other potential collaborations in more detail? If so, please contact me at your earliest convenience at PHONE NUMBER or at 

E-MAIL. 

Sincerely,

NAME

TITLE

Child Support Enforcement of CITY
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