SAMPLE PARTNERSHIP LETTER–EMPLOYERS

DATE

NAME

TITLE

ORGANIZATION

ADDRESS

CITY, STATE

Dear NAME:

I’d like to request your assistance in improving the quality of life for some of our smallest neighbors—the children of single parents in our community. Child support is critical for these children, for without it many single parents cannot afford to feed, clothe, or seek medical care for their sons and daughters. 

Some of these children have noncustodial parents who are trying to meet their child support obligation. They love their children and desperately want to help them, but cannot find jobs. As a result, their children face lives of poverty right here in CITY.

Like you, we at Child Support Enforcement of CITY work hard to help others. As such, we propose joining forces with you to create a program that helps these parents find work. 

We envision a collaboration that enrolls noncustodial parents who are not working or cannot make all of their child support payments in a 16-week program.

The program would require the parents to participate in assigned activities that will help them find and keep a job. These activities may include job skills workshops, community work experience, training classes, and searches for work. It also would show them how to find companies that are hiring, complete a job application, and answer tough interview questions. 

Ultimately, this process would enable more parents to pay their child support obligations. 

Might you be interested in discussing this opportunity in more detail? If so, please contact me at your earliest convenience at PHONE NUMBER or at E-MAIL.

Sincerely,

NAME

TITLE

Child Support Enforcement of CITY
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